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Job Title Executive Director for Undergraduate Education and
Senior Advising Official

Department ADVISING ADMINISTRATION AND ACADEMIC
PARTNERSHIP

Institution Old Dominion University
Norfolk, Virginia
Date Posted Nov. 7, 2023

Application Deadline Open until filled
Position Start Date Available immediately

Job Categories Senior Executive Officer
Academic Field(s)  Student Affairs

Job Website https://jobs.odu.edu/postings/19767

Apply By Email

Job Description

Job Summary

The Executive Director for Undergraduate Education and Senior Advising Official will support the
Assistant Vice President for Academic Success, particularly in areas related to undergraduate
education. Additional areas of responsibility include oversight of undergraduate policies and catalog
policies as well as oversight of the Center for Advising Administration and Academic Partnerships and
its subunits (which include First Year Student Success, Advisor Support and Completion Initiatives,
and Transfer Initiatives). The Executive Director will provide campus-wide leadership for the
undergraduate academic advising programs; manage the University-wide Advising Commission (which
includes representatives from Academic Affairs, SEES, Athletics, Online, RHECS); and supervise
professional development activities for professional and faculty academic advisors across all academic
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colleges and advising-related units. The Executive Director will also handle academic complaints by
undergraduate students.

Position Type:FullTime

Type of Recruitment:General Public

Minimum Qualifications

e Master’s degree in higher education — related area

e Good interpersonal and communication skills in order to interact with a wide range of people on
and off campus.

e Demonstrated Administrative and supervisory ability.

e Strong editing and proofreading skills in order to coordinate various publications.

e Good writing skills.

e Strong organizational ability.

e Considerable technical knowledge of web browsers.

e Demonstrated ability to analyze and problem solve technical issues.

e Considerable experience in higher education administration, preferably in Academic Affairs.

e Considerable experience with advising, curriculum, and Catalog review and production.

e Considerable supervisory experience. Considerable prior administrative experience.

Contact Information

Please reference Academickeys in your cover letter when
applying for or inquiring about this job announcement.

Contact
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