
Job Title Assistant Director of Assessment and Planning

Department VP STUDENT ENGAGEMENT & ENROLL SERV

Institution Old Dominion University

Norfolk, Virginia

 

Date Posted Oct. 23, 2023

 

Application Deadline Open until filled

Position Start Date Available immediately

 

Job Categories Associate/Assistant Director

 

Academic Field(s) Student Affairs

Research

 

Job Website https://jobs.odu.edu/postings/19299
 

Apply By Email
 

Job Description

Job Summary

The Assistant Director of Assessment and Planning for SEES is responsible for leading and supporting 
large-scale and small-scale assessment projects. This position constructs and administers surveys and 
assessment instruments and assists with designing and completing assessment plans and reports. 
The position also conducts workshops and other trainings for staff on assessment best practices. The 
incumbent works with and prepares real-world data sets for analysis and develops research reports. 
Given the nature of the positions in Student Engagement & Enrollment Services that provide support to 
student services and/or student-centered programs, the employee occupying this position may be 
required to work during a university closing.
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Minimum Qualifications

Master’s degree in education, research/statistics, management, or a related field (preferably 
with coursework in research design, statistics, or data analytics), or commensurate experience.

Working knowledge of assessment and evaluation activities; survey design/development, 
psychometrics, and methodology; data analyses; database development, management, and 
reporting, and college student services; Excellent leadership, oral and written communication 
skills.
Experience in assessment or evaluation in higher education.

Preferred Qualifications

Professional experience in assessment, research, or evaluation designing, conducting, and 
reporting on assessment projects, preferably related to higher education student learning 
outcomes.
Knowledge of and experience in research design, survey methods, managing focus groups, and 
other techniques for gathering quantitative and qualitative data.
Proficiency in using statistical software (e.g., Excel, SPSS, SAS, R, MS Access) to complete 
quantitative and qualitative data analyses.
Knowledge of and experience in data management, extraction, analysis, and data visualization 
platforms, as well as relational database programming.
Demonstrated ability to communicate and collaborate effectively with other university offices.
Doctoral degree in a relevant field or equivalent combination of education and experience.
Experience with written and oral communication in higher education settings, especially providing 
information to senior decision-makers.
Experience with effectively managing multiple projects and priorities.

Contact Information

Please reference Academickeys in your cover letter when
applying for or inquiring about this job announcement.
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